
Steps to file application for Form 10F online on Income Tax Portal 

 
I. For Non-resident holding PAN – Refer Page# 1 

 
II. For Non-resident not holding and not required to hold PAN – Refer Page# 12 

 

 
For Non-resident having PAN 

 
Step 1: Visit the official Income Tax e-Filing portal: https://www.incometax.gov.in/iec/foportal/ 
 

 
 
 

Step 2: Register as Taxpayer and Fill required details (Name, Address, E-mail ID, Phone Number, Password 
etc.) and create Login by giving OTP’s received on E-mail and Phone. 

 

 

 

 

 

https://www.incometax.gov.in/iec/foportal/


 

 

 

Step 3: Login with your credentials on portal 
 

 

 
Step 4: From dashboard, select E-file tab and then select Income Tax Forms. 

 



Step 5: Select the option ”File Income Tax Forms” 
 

 

 
Step 6: Once the page for this option is displayed, kindly select 3rd tab i.e. “Person not dependent on 

any source of Income (Source of Income not relevant)” 
 



On this page in the last column, the option to e-file Form 10F [Double Taxation Relief (Form 10F)] is 

displayed. 
 

 
 

 
Step 7: Click on File Now 

 



Step 8: From the dropdown, select Assessment Year for which Form 10F is to be obtained and then 

click on continue 
 

 

 
Step 9: Here, it’s important to note that the Tax Residency Certificate should be handy to assist you 

file the form efficiently 
 

 

 
Further, before clicking on “Let’s get started tab”, please read the Instructions as well as things you 

should know before filing 



 

Now, the form filing process shall start 
 

 
Step 10: Request you to update the details of Authorized signatory for non-individual entities. 

 



Step 11: From the dropdown select section under which Form 10F is to be obtained i.e. Section 

90/Section 90A 

 

 

 

 
Step 12: Further, request you to update the nature of information section. Please note status and PAN 

is already pre-filled 
 



Step 13: In Point (iii) from the dropdown select country/territory of incorporation or registration 
 

 

 
Step 14: In Point (iv), we have to now enter Tax Identification Number or a unique number from which 

tax payer is identified by the government of the country in which it is incorporated/registered as tax 

resident. 
 



Step 15: In Point (v), select the period for which TRC is obtained and will be uploaded along the form 
 

 

 
Step 16: In Point (vi), fill your address of the country/territory outside India during the period of TRC 

 



 
 

 
Step 17: In Point 2, fill the address of Government from whom TRC is obtained 

 



 
 

 
Step 18: Lastly, the Verification needs to be provided and the TRC needs to be attached before 

submitting. 

Please note the following points for the attachment to be uploaded: 

1. Size of each attachment should not exceed 5MB. 

2. All the attachments together cannot exceed 50MB. 

3. All the attachments should be in pdf and zip format only. 
 
 

 
 
 
 
 
 
 
 
 
 
 



Step 19: Once Form 10F is available for download on the Income Tax Portal after the successful filing of 

the application, follow the steps below to proceed with downloading it: 

1. Log in to the e-Filing portal using user ID (PAN) and password. 

2. On the Dashboard, click on ‘e-file tab’. 

3. On ‘e-file tab’ click on ‘Income Tax Forms. 

4. On ‘Income Tax Forms’ click on ‘View Filed Forms’ 

5. On the ‘View Filed Forms’ page, all the filed-forms will be able to view with the form status as 
‘accepted’ or ‘rejected’. 

6. Click on the ‘Form 10F’ to view. 

7. For the selected Form 10F, the Assessment Year in which the Form 10F is filed is displayed with a 
download option 

8. Click on Download to begin downloading the form / receipt / attachments submitted along with Form 
10F.



For Non-resident not holding PAN or not required to hold PAN 

 
 

Step 1: Visit the official Income Tax e-Filing portal: https://www.incometax.gov.in/iec/foportal/ 
 
 

 
 
 

Step 2: Register as Others and choose category as ‘Non-Residents not holding and not required 
to hold a PAN‘.   

 

 

 

 

 

 

 

 

 

https://www.incometax.gov.in/iec/foportal/


Step 3: Certain basic details will need to be entered, like name, date of incorporation, tax 
identification number, status, and country of residence. 

 

 

 
Step 4: The non-resident will then have to provide the details of the key person, i.e., name, date of 
birth, etc. 

 



Step 5: The next step is to provide contact details, i.e., email address and mobile number, which will 
be verified through an OTP. 

 

 
Note: When registering on the Income Tax portal, OTPs may not be delivered to international mobile 
numbers. In such cases, non-resident should provide an Indian mobile number for registration. Please note 
that the OTP issue is specific to the Income Tax portal, and the tax team does not have visibility over it. For 
further assistance, non-resident can use the help option on the Income Tax portal or consult with their tax 
advisor. 
 
 
 

 

 
 

 

 

 

 



Step 6: Lastly, the non-resident will need to upload certain documents like TRC, address proof, 

identification proof, and any other document if required. 
 

 
 
 

Step 7: Once Form 10F is available for download on the Income Tax Portal after the successful filing of 

the application, follow the steps below to proceed with downloading it: 

1. Log in to the e-Filing portal using user ID (NR number) and password. 

2. On the Dashboard, click on ‘e-file tab’. 

3. On ‘e-file tab’ click on ‘Income Tax Forms. 

4. On ‘Income Tax Forms’ click on ‘View Filed Forms’ 

5. On the ‘View Filed Forms’ page, all the filed-forms will be able to view with the form status as 
‘accepted’ or ‘rejected’. 

6. Click on the ‘Form 10F’ to view. 

7. For the selected Form 10F, the Assessment Year in which the Form 10F is filed is displayed with a 
download option 

8. Click on Download to begin downloading the form / receipt / attachments submitted along with Form 
10F. 


