
Example of a completed 
form W-4

This is an example to guide you in filling out your W-4 tax form.
If you are not sure on how to fill your W-4, see the official IRS website 

at www.irs.gov. You may also consider consulting a tax advisor. 
Amazon cannot advise you on what values to submit on your W-4.
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http://www.irs.gov/


Mary Smith starts a new job in 2020, is married, 
and files a joint tax return with her spouse. 

In completing her 2020 Form W-4, Mary claims:
• A filing status of Married filing jointly (Step 1)
• Marks the checkbox in Step 2(c)
• Completes Steps 3, 4(a), 4(b), and 4(c)*
• Signs the form (Step 5)

See each step in detail in the next pages.

Example: Mary Smith’s W-4
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* Please note: Mary completes steps 3, 4a and 4b because she 
is the higher earning spouse in her family. Her spouse will not 
complete these steps. If this was not the case, she wouldn’t 
complete steps 3, 4a and 4b.



Mary enters her first, last name, her 
full address…

…and checks the box “Married 
filing jointly”

Example: Mary Smith’s W-4 – Step 1

…her social security number…
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Following the indications 
highlighted, she checks the box on 
option (c)

Example: Mary Smith’s W-4 – Step 2
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Remind: 
You can also include other tax credits in this step, such as education tax 
credits and the foreign tax credit. To do so, add an estimate of the amount 
for the year to your credits for dependents and enter the total amount in 
Step 3.
Including these credits will increase your paycheck and reduce the amount 
of any refund you may receive when you file your tax return.

…and enters the total here ($6,500).

Mary claims the child tax credit for 3 
children under age 17 ($6,000)…

…and the other dependents tax 
credit for 1 child age 19 who 
attends college ($500). 

Example: Mary Smith’s W-4 – Step 3
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Mary enters step 3 in this W-4 
because she is the higher earning 
spouse in her family. Her spouse will 
not complete step 3.



Example: Mary Smith’s W-4 – Step 4
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…and asks for additional tax 
withholding of $100 per pay period.
[Note: this amount will be withheld each pay 
period (for example, every week if you are paid 
weekly)]

Mary reports $26,000 in other 
income that is not subject to 
withholding…
[Note: this is an annual amount , and 
increases the taxable amount]

…$2,600 in itemized deductions 
above the standard deduction… 
[Note: this is an annual amount , and 
increases the taxable amount]

Mary enters steps 4 (a) and (b) in this W-4 because she 
is the higher earning spouse in her family. Her spouse 
will not complete these steps.



…finally Mary signs the form and 
enters the date.

Example: Mary Smith’s W-4 – Step 5

Note:
If you fill out the W-4 online, your 
signature is replaced by a guided 
procedure of on-line acknowledgement.
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Any feedback about this guide? Write us  at

payroll-academy@amazon.com

End of the guide
If you have a question relating to your W-4, contact us via one of the following 
routes: 

• ERC Services: 1-888-892-7180 (toll free)
• Contact your onsite HR associate or your HRBP
• Create a ticket at https://t.corp.amazon.com (Category: Payroll, Type: US 

Payroll, Item: W4 and state tax forms)

If you are not sure on how to fill your W-4, see the official IRS website at 
www.irs.gov. You may also consider consulting a tax advisor. Amazon cannot 
advise you on what values to submit on your W-4.
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