Seller University

How to Upload a Commercial
License on Amazon

1. Login to SellerCentral and click on the gear icon on top right.

amazon seller central United Arab Emirates

Add Products  Explore Services
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Sales v Open Orders v Buyer Messages ~  Featured Offer % v Customer Feedback v

2. Click on “Account Info”. 3. Click on “Business Information”.
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4. Click on “Identity Information”

Business Information
Identity Information 4+

Business Address and Phone Number
Manage Your Brands
Language for feed processing report
Your Merchant Token

Display Name

5. Click on “Edit Information”

amazonsellercental | 1] Search or ask Seller Assistant

Add your favorite pages here by clicking this icon 01 in the navigation menu.

«  Verification Completed Succassfully
Your information has been verified successfully. Any changes made to the provided information will
trigger a new verification. Please note that you may be required to verify your deposit method again.

Business information

Primary Contact Information

Name

Residential address

Edit Information

6. Click on “Update now”

amagon el ot - a

Add your Favorite pages here by dlicking thisicon 1

in the navigation menu.

Review and update your Selling on Amazon account information

To ensure your information with Amazon is accurate, please review and update your details. Please note, We will verify the information which you have changed for your account.
Business information

® Review your county of establishment and business type

Changing your business information will result in re-verification of your information.

el ¢—

Business information

@  Update the details in this section and save them.
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7. Choose the “Business type” based on the trading license/ business license.

Review your county of establishment and business type

Business Location @

‘ United Arab Emirates ‘

If you den't have a business,
enter your country of
residence.

Business type @ ‘P'

Publicly-listed business ~ |

Privately-owned

; ition and type are correct and | understand that this information
business

Publicly-listed

business Cancel Continue

Nationally-owned
business

Charity

8. Click on the checkbox to confirm the details and then click “Continue.

Review your county of establishment and business type

Business Location (&

| United Arab Emirates ‘

If you don't have a business,
enter your country of
residence.

Business type (@

| Privately-owned busine ‘

| confirm my business location and type are correct and | understand that this information

cannot be changed later.
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9. Click on the arrow under “Business information” section to update the details and upload the requisite

documents.

Business information

(® Review your county of establishment and business type

Changing your business information will result in re-verification of your information.

Update now

Business information

(D Update the details in this section and save them.

Business name

Registered business address @
AE

10. Fill up all the Business Information details, upload the license document and click “Save”.

Business information

Business name, used to register with your state or federal government

Company Registration Number

Business license ®

Registered business address

View all saved addresses

‘ United Arab Emirates o |
| — |
v| | — ]

Phone number for verification

=- I

Receive PIN through
@® SMms O Call

SMS verification language

‘ English (United States)

X722 ©

Type the characters above

| x7225d
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11. Fill up all the Primary Contact Information details, upload the proof of address document and click “Save”. Then
click “Submit for verification”. Please note the following regarding document requirements.

a. We accept only government-issued business documents from the United Arab Emirates.

b. Make sure that your document also meets the following criteria:

c. It displays the name of the business owner or legal representative. Names (Business owner/partner/legal
representative/manager) in the business document must match the name on the identity document uploaded during
registration. If the name is not matching, a power of attorney (POA) or a letter of authorization (LOA) confirming that
the company's legal representative or point of contact (POC) is authorized to register, manage the account and
transact on behalf of the company need to be uploaded.

Business-operating or Business entity name.

Business address from the United Arab Emirates (if applicable).

License number/registration number/Company Register (CR) number.

Business license should not expire in upcoming 15 days from the date of document submission.

Screenshots are generally acceptable if all the required details are available and clearly visible.

. While submitting your LOA or POA, merge either of the documents and upload it within BL document upload section
as a single document.

~Tw oo

Primary Contact Information ~

First name Middle name(s) Last name
|- | | Middle namels) ‘ | E

Enter your complete name, as it appears on the passport or |D

Country of citizenship

V| v . ~ | v
| Passport ~ |
Passport number Date of expiry
[ I— | [m [ | - v
Residential address
Wiew all saved addresses
+ Add a new address
Phone number for verification
= +971
Receive PIN through
® sMS O call
5MS5 verification language
| English (United States) v
Type the characters above
| w33bsa ‘ Send SMS
Proof of address
| Bank account statement ~ |
L]
Submit for verification
—
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12. Your information will then be verified, which

may take 48 hours.

Please wait while we review your request.

We are reviewing your account to confirm if there are any additional verification requirements. The page will automatically refresh in 30 secs.

Business information

Business information

Business name

Registered business address (%)
AE

Primary Centact Information

Name

Residential address

13. After successful verification, you will be able
to see “Verification Completed Successfully”,
and your business information section.

~"  Verification Completed Successfully
Your information has been verified successfully. Any changes made to the provided information will trigger a new verification.

Business information

Business information

Business name
internal test 20062025
Registered business address (3

street 1 house 2 143
Dubai Al Barsha

AE

+971585779934

Primary Contact Information

Name
John Smith

Residential address

1 House, 2 Street

Dubai Al Barari Residences
AE

+971585779934
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Edit Information
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