
Guide to importing Microsoft Money® files into 
Personal Accountz®



Part 1 - This section describes how to export your accounts from Microsoft 
Money.

1. Run Microsoft Money



2. File > Export

3. Select 'Loose QIF'



4. Name the file to represent the account you are exporting (e.g. 'National Bank Current'). Select the 
file type as 'Data Files (.qif)' and  save it in your 'Documents' folder

5. Select the account type to export



7. Select the account you wish to export (e.g. National Bank Current) and click 'Continue'

8. When the export is complete the following pop-up will appear:

9. Repeat steps 2-7 to export your other accounts



Part 2 - Import your QIF file(s) into Personal Accountz

1. Run Personal Accountz and select File > Files > Open

2. Locate the folder where you saved your .qif files, CTRL+click on each of the files you wish to 
import (so they are all selected), then click 'Open'



3. Your .qif files will now load into Personal Accountz

4. Save your new file by clicking File > Save as

5. Choose an appropriate name for your accounts



Part 3 – How your Money data looks in Personal Accountz

The Accounts tab now contains the categories and sub-categories relating to the imported accounts.

An advantageous feature of Personal Accountz is that you can now see all of your accounts in one 
window.



The 'Entries' tab now contains all entries for these accounts. 


